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. Obmne nonokReHHs

1.1. Hacrosmee [lonoxenme o saumwre, xpaHenuu, obpaborke M nepenave
nepcoHanbHbIX faHHBIX (nanee - TMonoxenue) MyHHuUMnansHoro GloaxeTHOro
yuUpeAJIEeHHA JONONHHTensHoro ofpalopaHHs coepnl  KyaeTypht  «/leTckas
My3bikanbHas wkona Ne 2» (nanee — MBYJIOCK JIMILI Ne2)  paspaGortano s
coorseTcTBHM ¢ TpynossM xonexcoM Poccwiickoit ®enepaumn, Konceruryumei
Poceuiickoit @enepaunn, paxnanckum kogexcom Poccmiickoit @eaepauuy,
Menepanbipiv 3akonoM «O6 wndopmauny, HHPOPMAUHOHHEIX TEXHONOTHAX H ©
sanre uHdopmaunu», DenepansHeiM 3akoHOM «O [MEPCOHANBHBIX JIAHHBIXY,
[IpasunaMu BHYTPEHHEro TPYAOBOro pacnopaaka Opranu3amHH.

1.2. Hens paspaborkn [lonowenns - onpeaenenue nopaaxka obpaborku
nepeoHanbHBIX JaHHuX paboruukor MBYJIOCK JIMILL Ne2 u munix cybnexton
NEPCOHAIBHLIX JAHHBIX, MEPCOHANBHLIC JAHHBIE KOTOPBIX nojexar obpaborke,
Ha OCHOBaHHK MOTHOMOuHH onepartopa; ofecmeweHHe 3aWMTHI NpaB H cBoOO
qesoBexa W orpamnaduma, B 1.4, paGorumxa MBYJIOCK JIMIL Ne2, npw
obpaboTKe ¢ro nepcOHANBHBIX JAHHMIX, B TOM YHCAE 3aUlMTL NpaB  Ha
HENPHKOCHOBEHHOCTD YACTHON MHIHM, NHYHYIO H CeMeHHYIO TalHy, a Takxe
YCTAHOB/ICHHE OTBETCTBCHHOCTH MOMKHOCTHBIX JIMLL, MMEIOWINX JIOCTYN K
MepCOHANBHBIM JIAHHBIM, 33 HeBmnonHexHe Tpebopanuil Hopwm, _PeryHpYIOUIHX
ofpaboTKy M 3aIHTY NEPCONANBHBIX JAHHBIX.

1.3. lopasox seosa B aeficrane u uamenenus Ionoxenns,

1.3.1. Hacroauwee [lonoxenme BCTYMAET B CHAY © MOMCHTA €ro YTBEPAKICHMA
mpexktopom MBYJIOCK JMIL Ne2 wm peificrayer 6eccpouno, 10 3aMeHB! €ro
HoseiM Tonomennen.

1.3.2. Bece namenenus B [TonoxeHHe BHOCATCA NPHKA30M.

1.4. Bee paGoruukn MBYJIOCK JIMLUI Ne2 npomikum ObiTh O3HAKOMICHB! ¢
Hacrosuum [TonoxeHueM noj pocnucs.



1.5. PexxuMm KOHPUACHIIMATBHOCTA MEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasx
uX 00€3TMYMBAHMS U TI0 UICTCUCHUH 75 JIET CPOKA X XPaHEHUs, UIIH MPOIJICBACTCS
€CJIM MHOE HE OIPEICIICHO 3aKOHOM.

1. OcHOBHbBIE MOHATHS U COCTAB NMEPCOHAIBHBIX IAHHBIX PA00OTHUKOB

2.1. lna neneit Hacrosmero I1omokeHUsT UCIOIB3YIOTCS CISAYIONINE OCHOBHBIC
TTOHSITHS.

- TepCOHaJbHBIC JaHHbIE pa0OTHUKA - JroOas uHOpMalUs, OTHOCSIIAsACA K
OTIpENICTICHHOMY WJIM OIpEaeieMOMY Ha OCHOBaHWUM TakKoW HHQpOpMaruu
pabOTHHKY, B TOM YHCJIE ero (aMuIus, UMs, OTYSCTBO, TOJI, MECSI], JaTa U MECTO
pOXAeHUs, aapec, CEMEWHOoe, COLHAJIbHOE, HWMYIIECTBEHHOE IMOJOXKECHHE,
oOpa3zoBanue, mpodeccusi, J0XOnabl, JApyras wuHpopManus, HeoOXoaumas
paboTOMaTEIIIO B CBSI3H C TPYAOBBIMU OTHOIIICHUSIMH;

- 00paboTKa IepCOHAJIBHBIX JIAHHBIX - COOp, CHUCTEeMaTH3alMs, HaKOILJICHHUE,
XpaHeHue, YTOYHCHHUE (oOHOBICHME, U3MEHEHHE), HCIIOIb30BaHueE,
pacopocTpaHenue (B TOM 4YHCIIE Iiepegada), OOC3IMYMBaHUE, OJOKHPOBAHUE,
YHUYTOXXKCHHUE TTePCOHAIBHBIX TaHHBIX padoTHHKOB MBY JIOCK JIMIII Ne2;

- KOHQUECHIIMAIBHOCTh MEPCOHANIBHBIX JTAHHBIX - 00s3aTEIbHOE JIJIsi COOIIOACHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIWIIA, TOJYYMBIIETO IOCTYN K IEPCOHAIBHBIM
JJAHHBIM pPaOOTHUKOB, TpeOOBaHWE HE JOMYCKaTh HMX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA WM HHOTO 3aKOHHOT'O OCHOBAHUS,

- pacmpoCTpaHCHHE IIEPCOHAIBHBIX JAHHBIX - JCHCTBHS, HaINpaBJIICHHBIC Ha
nepeaady TMEPCOHANBHBIX JIAHHBIX PAOOTHUKOB ONPEACIICHHOMY KPYyry JIHIL
(mepemaya mEepPCOHANBHBIX MAaHHBIX) WM HA O3HAKOMJIEHHE C IIEPCOHAIBHBIMH
JAHHBIMM ~HEOTPaHWYEHHOI'O Kpyra JIMI[, B TOM 4YHcIe OOHapOJ0OBaHHE
MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB B CPEJACTBAX MAacCOBOW HMHGOpPMAIIUH,
pa3mernieHie B HMH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX ~ CETAX WM
NpEeA0CTaBICHUE JOCTyIla K IEPCOHAJIbHBIM JaHHBIM PaOOTHHUKOB KaKHUM-JTHOO
WHBIM CIIOCOOOM;

- HCIOJIb30BaHHWE IEPCOHAJIBHBIX JAHHBIX - JciicTBus  (omepammu) ¢
MEPCOHANBHBIMUA JAHHBIMH, COBEpIIaemMble NOKHOCTHRIM JmioM MBYJOCK
JAMIIl No2 B memsix MpHUHITHS PEHICHUH WM COBEPIICHUS HWHBIX JICHCTBH,
MOPOXKIAIOMINX IOPUANYECKHAE TOCIEACTBUS B OTHOIICHUUW PAOOTHHUKOB JHOO
WHBIM 00pa30M 3aTparvBalOIIMX WX IMpaBa W CBOOOABI WM TpaBa M CBOOOBI

JPYTUX JIULI;

- OJIOKMpOBaHME TEPCOHANBHBIX JAaHHBIX - BPEMEHHOE INIpeKpalieHue coopa,
CHUCTEeMaTHU3allu, HAKOIUJIEHHUS, UCIIOJIb30BaHUs, PACIPOCTPAHEHUSI IEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpeadH;



- YHUYTOXXCHHE IIEPCOHAJBHBIX JaHHBIX - JICHCTBHUSA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHAJIBHBIX  JIAaHHBIX B
MH(POPMAITMOHHON CUCTEME IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB WJIM B PE3YJIbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTepHajbHbIE HOCUTEIN IEPCOHAJIBHBIX JaHHBIX
pabOTHHUKOB,

- 00e3NMMYrBaHNE TEPCOHAJBHBIX JAHHBIX - JEHCTBUS, B Pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNIUTh MPUHAIC)KHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHUKY;

- 00mIeAOCTYIHBIC TIEPCOHATBHBIC JaHHBIC - TEPCOHANBHBIC aHHBIE, JOCTYII
HEOTPAHWYCHHOTO Kpyra JUI[ K KOTOPHIM IPEJIOCTaBIICH C COryiacus paOOTHHKA
WIM Ha KOTOpble B COOTBETCTBHM ¢ (elepalbHBIMA  3aKOHAMH  HE
pacrpocTpaHsercs TpeboBaHue COOIIOACHUS KOH(PUISHIIMAITBHOCTH.

- uHpopMarus - cBeiacHHs (COOOIICHMS, TaHHBIC) HE3aBUCUMO OT (OPMBI HX
MIPE/ICTABIICHHUS.

- JIOKyMEHTHpOBaHHasi MH(oOpMaius - 3aQUKCUpOBaHHAs HAa MaTepuaIbHOM
HOCUTEJIE  IyTeM  JOKYMEHTUPOBaHUS  WH(pOpMamuss €  PEKBU3UTAMHU,
MO3BOJISIOIIMMU  ONPENETUTh Takyld HWHGOpPMAIMI0O WIM €€ MaTepualbHbINA
HOCUTETb.

2.2. B cocraB nepcoHanbHBIX JaHHBIX padoTHHKOB MBYJIOCK JIMIII Ne2 BXomsT
JIOKYMEHTBI, CojepKammne MHPOPMAIMIO0 O MACTIOPTHBIX JTaHHBIX, 00pa30BaHHH,
OTHOIIIEHUU K BOMHCKON 00S13aHHOCTH, CEMEHHOM TIOJIO)KEHHUH, MECTE JKUTEIIbCTBA,
COCTOSIHUH 3/I0POBBS, @ TAKKE O MPEABIYIIUX MECTaX UX PAOOTHI.

2.3. Kom1iekc JOKYMEHTOB, COMIPOBOXAAIOIINI MpoIiecc 0POpMIICHUS TPYIOBBIX
otHomeHui paborHuka B MBYJIOCK JIMII Ne2 mpu ero mpueme, mepeBojic u
YBOJIbHCHHH.

2.3.1. Undopmarus, npeactanisieMasl paOOTHUKOM TPH MOCTYIICHUH Ha paboTy B
MBYZIOCK JIMIII Ne2, nomxHa uUMETh JIOKyMEHTalbHyI0 ¢opmy. I[lpu
3aKIJIFOUYEHUU TPYIOBOTO JIOTOBOpPa B COOTBETCTBUU CO CT. 65 TpymoBoro koaekca
Poccuiickoit ®Denepanuu U0, TMOCTyMawIllee Ha padoTy, NPEeAbSIBISET
paboToaarento:

- TacCHOPT WJIA UHOU JIOKYMEHT, YJIOCTOBEPSIOIIUN JIMYHOCTD;

- TPYNOBYKO KHHXKKY, 3@ HCKJIIOUEHUEM CIIy4aeB, KOIJa TPYJOBOM JOTOBOP
3aKJTIOYACTCS BIEPBBIE WM PAOOTHUK IIOCTYMaeT Ha paboTy Ha YCIOBHSIX
COBMECTUTEIILCTBA, JIMOO TPYA0Basi KHIDKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTPaTOW WX MO APYTUM NPUYUHAM,



- CTPaxX0BOE€ CBUACTCIBCTBO IOCYAAPCTBCHHOI'O ICHCHOHHOI'O CTPAaXOBAaHUA,

- JIOKyMEHThl BOMHCKOTO ydYeTa - JJII BOCHHOOOS3aHHBIX W JIWII, TOJJIEKAIINX
BOMHCKOMY YUETY;

- JIOKYMEHT 00 oOpa30BaHMM, O KBAIM(PUKAIUM WIA HAIWYUU CIEIUATbHBIX
3HaHWH - MPU TOCTYIUICHUU Ha PaboTy, TPEOYIONIYIO CTHCIUANbHBIX 3HAHUN WA
CIICIHUAIbHOM ITOJATOTOBKHY,

- cBuzeTenbeTBO 0 pucBoennu MHH (npu ero Hanmymnu y paboTHUKA).

2.3.2. Ilpu opopmnennn pabotauka B MBY IOCK JIMII Ne2 paGoTHrKOM OTAENA
KaJpoB 3amoiHsieTcs yHuduiupoBanHas ¢opma T-2 «Jluynas kapTouka
paboTHHKA», B KOTOPOW OTpa)xaloTcs CJEAYIOIIMe aHKETHbIe M Ouorpaduueckue
JlaHHBIC PAaOOTHHUKA:

- obomme cBenaenus (P.M.0. paGoTHHKa, gaTa pPOXKICHHS, MECTO pOXKICHHS,
TPaXJIAaHCTBO, OOpa3oBaHue, mpodeccus, CTax padoOThl, COCTOSHUE B Opake,
NACIOPTHBIE JaHHBIC);

- CBEJICHHS O BOMHCKOM Y4ETE;

- JaHHBIE O IIpUEME Ha padoTy;

B nanpHemeM B TMYHYIO KAPTOYKY BHOCSITCS:

- CBEJICHHMSI O TIEPEBO/IaX Ha APYTYIO padoTy;

- cBeleHUs 00 aTTeCcTallnu,

- CBEJICHHUS O TTOBBINNICHUH KBAJIU(PUKAITUH,

- CBeJIeHUS O TTPO(hEeCCHOHAIBHOM MEPENoIrOTOBKE;

- cBeJieHus 0 Harpaiax (MOOIIPEHMSIX ), IOYETHHIX 3BAHMSIX;
- CBEJICHUS 00 OTMYCKax,

- CBEJICHUS O COITMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX TelaehOHaX.

2.3.3. VY crmenuanucta mo KaapaM CO3JAI0TCA W XPAHATCS CIEAYIOIINE TPYIIIbI
JOKYMEHTOB, COJIEpIKalllue JaHHbIE O PAOOTHUKAX B CIUHHUYHOM WU CBOJHOM
BUJIC:

2.3.3.1. JIoKyMeHTBI, COJCp’Kallue IepCOHANbHBIC JaHHBICE PAOOTHHKOB
(KOMITJICKCHI TOKYMEHTOB, COIPOBOXKIAIOIINE IPOIECC O(POPMIICHUS TPYIOBBIX
OTHOIIICHUH TmpH TIIpueMe Ha paboTy, IMepeBojie, YBOJbHEHUH, KOMILICKC
MaTepHaJioB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEJICHUIO COOSCEIOBAHHM C
KaHJAUJIAaTOM Ha JOJDKHOCTH, TOJJIMHHUKA M KOIHWHU IPHUKA30B II0 JIMIHOMY
COCTaBy, JIMYHBIC JieJla M TPYJAOBBIE KHIKKHM PAOOTHHUKOB; Jeia, COJepIKallue
OCHOBaHMs K IpHKa3y II0 JMYHOMY COCTaBy; Jiella, COJACpPIKAIllFe MaTepHasIbl



aTTeCTalllH pPaOOTHHKOB, CITyKEOHBIX paccie10BaHu; CIIPaBOYHO-
UHPOPMAIIMOHHBIN OaHK JaHHBIX 10 TMepcoHany (KapTOTEKH, IKypHAIbI);
NOJJIMHHUKA M KOINHUHM OTYETHBIX, aHAJIUTUYECKHX WU CIPABOYHBIX MATEPUAJIOB,
nepenaBaemMbix aupekropy MBYJIOCK JIMII Ne 2, 3amecTutensMm IupeKTopa;
KOIMM OTYETOB, HAIMpPaBIIEMbIX B TOCYJAPCTBEHHBIE OpPraHbl CTATHUCTHUKH,
HAJOTOBbIE€ HHCHEKIINM, BBIIMIECTOSIIIIME OpraHbl YNPABICHUS W  Jpyrue
YUPEIKIACHHUA).

2.3.3.2. Hoxymentamusi mo opranuzanud pabotst MBYJIOCK JMIII Ne 2
(mokanmbHBIE HOPMATUBHBIC aKThl, JOJDKHOCTHBIC WHCTPYKIMH pPaOOTHUKOB,
NPUKa3bl, pacrmopsokeHus, ykazanws gupekropa MBYIOCK JIMII Ne 2);
JOKYMEHTHI 10 TJIaHUPOBAHMIO, YUETY, aHAJIM3Y U OTYETHOCTU B YacCTU pabOTHI €
nepconaiom MBY JIOCK JIMIII Ne 2.

I11. Coop, 00paboTKa 1 3a1IMTA MEPCOHATBLHBIX JAHHBIX
3.1. [Topsaok momyyeHus IEPCOHANBHBIX JAHHBIX.

3.1.1. Bce nepconanbubie ganusie padotnnka MBYJIOCK JIMII Ne2 cnenyer
mojy4yaTh y Hero camoro. Eciam mepcoHanbpHBIC JaHHBIE paOOTHHKA BO3MOXKHO
TIOJIYYHMTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJDKEH OBITH YBEIOMJICH 00
3TOM 3apaHee W OT HEro JOJDKHO OBITh TIOJYYEeHO ITHMCBMEHHOE COTJIACHE.
JIOJDKHOCTHOE JIMIIO paboTojaresis JOJDKHO COOOIIMTh PabOTHUKY O IEisX,
MIPEANoaraéMplX UCTOYHUKAX M CIOCO0aX MOJYyYEHUS TEPCOHATBHBIX JAaHHBIX, a
TaKK€ O XapakTepe TMOUICKANUX TIOJYUYCHHIO TIEPCOHATBHBIX JaHHBIX W
MOCJICJICTBUSIX OTKa3a pabOTHHKA AaTh MUCHbMEHHOE COTJIACHE Ha WX TIOJyUCHHE.

3.1.2. PaGotonaTenr He UMeEET IpaBa MOJdydaTh U 00padaThIBaTh MEPCOHAIBHBIC
nanaple padotHmka MBYJIOCK JIMIII Ne2 o ero pacoBoif, HaIllMOHAIHHOM
MPUHAICKHOCTH, TOJUTAYECKUX B3IJISAAX, PEJIUTHO3HBIX WU (PUIOCOPCKUX
yOeXKJIEHUAX, COCTOSIHUM  3JI0POBbSl, WHTUMHOW KM3HH. B  ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C  BONPOCAMHM  TPYAOBBIX OTHOILIECHUM, B
cootBercTBUU co cT. 24 Kouctutymuu Poccuiickoit @enepanuu paboromarenb
BIIPABE MOJIy4aTh U 00pabaThIBaTh TaHHBIE O YACTHOM KU3HU PabOTHUKA TOJIHKO C
€ro MUCHbMEHHOTO COTJIacHsl.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB paboTojaTeseM
BO3MOYKHA TOJIBKO € UX corjiacus JIn0o 0e3 UX COrjiacus B CAEAYIOINX CIyYasx:

- ICPCOHAJIbHBIC JAHHBIC ABJIAIOTCA 06H1€I[OCTYHHBIMI/I;

- TIIEpPCOHAIBHBIC JAHHBIE OTHOCSATCS K COCTOSHHIO 3J0pOBbSl pa0OTHHKA U HX
00paboTka HE0OXOoaUMa JIJIsl 3aIUThI €r0 JKU3HHU, 3JI0POBbSI WM UHBIX KH3HCHHO
BOXHBIX HHTEPECOB JHMOO JKM3HM, 3J0POBbS WM HMHBIX JKU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JIUI] ¥ TOJYYEHHUE Corlacus paOOTHHUKA HEBO3MOIKHO,



- 10 TpeOOBaHUIO TIOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B Ciydasx,
IIPEAYCMOTPEHHBIX (PeepalbHBIM 3aKOHOM.

3.1.3. PaGoronarens BrnpaBe 0OpabaThIBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHHKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe coryiacue paboOTHHKa Ha 0OpabOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOS:

- (amuiuio, WUMs, OTYECTBO, aApec CyObEKTa MEPCOHANBHBIX JAaHHBIX, HOMEpP
OCHOBHOT'O JIOKYMEHTA, YIOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEACHMsS O Jare
BbIJIa4M YKa3aHHOT'O JIOKYMEHTA U BBIJABIIEM €TI0 OpraHe,

- HauMeHoBaHue ((paMuInio, UMs, OTYECTBO) U aapec omepaTopa, MOJydaroIiero
coryiacue cyObeKTa epCcoOHaNbHBIX JIAaHHBIX;

- I1eJIb 00PaOOTKY MEPCOHATBHBIX TAHHBIX;

- TepeyeHb IMEePCOHAIBHBIX JAHHBIX, HA O00OpabOTKY KOTOPBIX JAETCS COTJIache
CyObeKTa MEePCOHANIbHBIX JaHHBIX;

- TIepeYeHb NEWCTBHMA C TEPCOHATBHBIMH JaHHBIMHM, Ha COBEPIICHHE KOTOPBIX
JaeTcst corjiacue, oOIee OMUCaHWe WCIOIb3yeMBIX OIEepaTOpoOM CIOCOO0OB
00pa0OTKH MEPCOHAIBHBIX JAHHBIX,

- CPOK, B TCHCHUC KOTOPOI'O I[efICTByeT COorjiacue, a TakKKC IOPAIOK €TI0 OT3hbIBA.

dopmMma 3asBIEHUS O COTVIaCUU pabOTHHKA HAa 00pabOTKY MEePCOHANBHBIX JaHHBIX
cM. B mpwiioxkeHuu 1 k HactosmemMy [lonoxxeHuto.

3.1.5. Cornacue paboTHHKA HE TPEeOyeTCs B CICIYIONTUX CIydasX:

1) 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIIICTCSA HA OCHOBAaHUU TpyI0BOrO
Kojekca P® wim wmHOrO (emepanbHOro 3aKoHA, YCTAaHABIMBAIOIIECTO €€ IICIb,
YCIIOBHSI TIOJIYYCHHS TIEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHATBHBIC
JaHHBIC KOTOPBIX IMOJICKAT 0O0pabOTKe, a TakKe OMPEICIISIONICTO MOJTHOMOYHS
paboTonarens;

2) 00paboTKa MIEPCOHAIBHBIX MJAHHBIX OCYIICCTBIISIETCS B LIEIAX HCIIOJHEHUS
TPYJIOBOTO JOTOBOPA,

3) 00paboTKa MMepCOHAIBHBIX JaHHBIX OCYLICCTBIISIETCS IS CTATHCTUYCCKUX HIIU
WHBIX Hay4YHBIX IeJ€H TMpU  YCIOBHM  00S3aTCIBHOTO  OOE3IMYMBAHUS
MIePCOHAIBHBIX JIAHHBIX;



4) 00paboTKa IMEePCOHANBHBIX JaHHBIX HEOOXOAMMA IS 3aIIUThI KU3HHU, 310POBbS
WM WHBIX JKW3HEHHO Ba)XHBIX HMHTEPECOB PAOOTHHMKA, €CIM TOJYyYCHHE €ro
COTJIacHsI HEBO3MOJKHO.

3.2. Ilopsimox 00pabOTKH, epeauul U XpaHSHHS TIEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk MBYJIOCK JMIII Ne2 mpemocTaBiseT CIENUAIUCTY 0 Kaapam
JIOCTOBEpHBIE CcBefeHHs o cebe. CroenmamucT 1o Kaapam IpOBEpSICT
JIOCTOBEPHOCTh CBEJICHUM, CBEpss JaHHBIC, MPEIOCTABICHHBIC PAOOTHHUKOM, C
UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTAMHU.

3.2.2. B cootBerctBum co cT. 86, ri1. 14 TK P® B mensx obecrmeueHus: mpaB u
cBoOOa dyenoBeka W rpaxmanuHa gupektop MBYJIOCK JMII Ne2 wm ero
MPEACTaBUTENIN TNPU OOpadOTKE NEPCOHATBHBIX [AaHHBIX PAOOTHHKA JOJIKHBI
coOJro1aTh CaeaAyIomue 0o1me TpeOoBaHMs:

3.2.2.1. OO0OpaboTka TMEPCOHAIBHBIX JAHHBIX  MOXKET  OCYIIECTBISATHCS
UCKIIOYUTENIFHO B IeNIAX oOecreyeHus: COOJIOJEHUSI 3aKOHOB M HHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, COACHCTBHS pPaOOTHHKAM B TPYAOYCTPOMCTBE,
0o0y4eHMH W TPOJABMXKEHUM IO CiIyx0e, oOecrieyeHusi JMYHOU Oe30macHOCTU
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa BBIMOJHAEMON paboOThl |
obecrneyeHns: COXpaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm ompeaenenun oOveMa U cojaep)kaHusa, 00pabaThIBaEMBIX
NIEPCOHAIBHBIX  JAHHBIX PaboTonarens NOJDKEH  PYKOBOICTBOBATBCS
Koncturyuuenn Poccuiickoin @enepauuu, TpynoBeiM KojaekcoM Poccuiickoi
®enepanyu ¥ UHBIMU (eepaTbHBIMUA 3aKOHAMU.

3.2.2.3. llpu npuHATAM pEUICHUH, 3aTParvBarOIIMX WHTEPECHl PaOOTHHKA,
PaGoTtonmaTenr He WHMEET TNpaBa OCHOBBIBATHCS HA TMEPCOHATBHBIX JAHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIOYUTEIILHO B PE3YJIbTaTe X aBTOMATHU3UPOBAHHOM
00pabOTKH WJIH 3JIEKTPOHHOTO MOTYYSHUSI.

3.2.2.4. 3ammTa TEPCOHAIBHBIX JaHHBIX pPa0OTHHWKA OT HEMPAaBOMEPHOTO HX
WCITIOJIb30BAHUS UM YTpaThl oOecnieunBaeTcsi PaboTogaTenem 3a CYET ero CpeJicTB,
B TIOPSZIKE, YCTAHOBJIEHHOM (pe/iepaIbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX TPEACTABUTEIHM JOJDKHBI OBITH O3HAKOMIICHBI TIOJ
pacrucky ¢ nokymeaTamu MBY JIOCK JIMII Ne2 , ycTaHaBIWBArOIUMH TOPSIAOK
00pabOTKH TEepPCOHANBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 HMX TpaBax Hu
00513aHHOCTSX B 3TOM 00J1aCTH.

3.2.2.6. Bo Bcex cnyuasx OTKa3 pabOOTHHKA OT CBOMX IPaB Ha COXpaHEHUE U
3alUTy TAWHBI HEJICHCTBUTEJICH.



V. llepenaya u xpaHeHHe NePCOHAJIBHBIX JAHHBIX

4.1. Tlpu mepenaye TMEPCOHANBHBIX JaHHBIX paboTHUKA PaboTomarens IOKEH
coOJI01aTh CIeayIoNre TPEOOBAHMUS:

4.1.1. He cooOmiaTh mnepcoHalbHbIC JTaHHbIE pPabOOTHHMKA TPEThEe CTOpoHE Oe3
MUCPMEHHOTO CcOTJIachsi pab0OTHHKA, 3a HCKIIOUYEHHWEM CIIydaeB, KOTJa JTO
HEOOXOMMO B TIEISIX NMPEIYIPEKIASHNS YTPO3bl )KU3HHU U 30OPOBBIO PaOOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBJICHHBIX (peIepaTbHBIM 3aKOHOM.

4.1.2. He cooOmarh nmepcoHaldbHbIE JaHHBIE PaOOTHHKA B KOMMEPYECKUX MEISIX
0e3 ero nucbMeHHoro cornacus. O0paboTka NEPCOHANBHBIX JTAHHBIX PAaOOTHUKOB
B LIEJISIX MPOJBUKEHHSI TOBApOB, pabOT, YCIYr Ha PbIHKE IyTeM OCYLIECTBIICHUS
OPSIMBIX KOHTAaKTOB C MOTEHLIMAJIbHBIM MOTPEOUTEIEM C MOMOILBIO CPEJICTB CBS3U
JOIYCKAETCs TOJIBKO C €r0 MPEABAPUTEIBHOTO COTIACHSL.

4.1.3. Ilpeaynpenuts I, MOJYYMBIIUX TEPCOHAIBHBIC JTaHHBIC PaOOTHHKA, O
TOM, YTO 3TH JIaHHBIC MOTYT OBITh HCIOJb30BaHbI JIUIIb B IIEJISAX, JJISI KOTOPBIX OHH
coOOIIeHbl, U TPeOOBaTh OT AITHX JIHMI] MOATBEPIKIACHUS TOTO, YTO ATO IPABHUIIO
cobsmoaeHo. Jluia, moy4yuBIIME MEpPCOHAJbHBIE JaHHBIE PAOOTHUKA, OO0S3aHbBI
co0roaTh peKuM cekpetHocTH (KoHpuaeHmanbHocTH). Jlannoe [Tomoxxenue He
pacrpocTpaHseTcs Ha OOMEH MepPCOHATLHBIMU JTaHHBIMU PAOOTHUKOB B TOPSJIKE,
YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU.

4.1.4. OcyiecTBIATh Nepelayy NepPCOHATBHBIX JTaHHBIX PAOOTHUKOB B Mpeenax
MBYJJOCK JIMII Ne2 B cooTBeTCTBUU ¢ HacTOSAIIUM IlonoxkxeHnem.

4.1.5. Pazpematb A0CTyn K TIEPCOHAIBHBIM JIaHHBIM pPAaOOTHUKOB TOJBKO
CIIEHMAIBHO YIIOJTHOMOYEHHBIM JIUIAM, [IPY 3TOM YKa3aHHbIE JIMLA I0JKHBI UMETh
MpaBO TMOJy4YaTh TOJBKO TE€ TEpPCOHAIbHBIE JaHHbIE pPAaOOTHHUKA, KOTOPHIC
HEO0OXOIMMBI JUTsI BBIMOJTHEHUSI KOHKPETHON (hYHKIIHH.

4.1.6. He 3ampammBath HWH(OPMAIMIO O COCTOSSHMM 3[0POBBSI pabOTHHKA, 3a
UCKIIIOUEHUEM TEX CBEJICHUN, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU
BBITIOJIHEHHSI PAOOTHUKOM TPYAOBOU (DYHKIIUH.

4.1.7. llepemaBaThb TMEpCOHAIbHbIE JIaHHbIE pAOOTHHKA MPEICTABUTEISIM
pabOTHUKOB B TMOPSJKE, YCTAaHOBJIEHHOM TpyAoBBIM KojekcoM Poccuiickoii
denepauyy, ¥ OrpaHUYMBATHL ATY MHPOPMAIMIO TOJBKO TEMH IEPCOHATbHBIMU
JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOIMMBI [JIsl BBIIOJIHEHUS YyKa3aHHBIMU
IPEICTAaBUTENSMU UX (PYHKIIHH.

4.2. XpaHeHHe U UCTIOIb30BaHNUE MTEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB!



4.2.1. TlepcoHanbHbIC JaHHBIC PAOOTHUKOB O0Opa0ATBIBAIOTCS W XPAHATCS Y
CIIELIMAJINCTA TI0 KaJpam.

4.2.2. TlepcoHanbHbIE JTaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYE€HBI, MPOXOIUTH
nanpHENIyt0 o0paboTKy W TepedaBaThCs Ha XpaHEHHWE Kak Ha OyMaKHBIX
HOCHUTEJNISIX, TaK U B DJEKTPOHHOM BHUJE - JIOKAJIHHOM KOMIIBIOTEPHON CETHU U
KoMIbIOTepHOU nporpamme «1C: 3apruiaTta u Kaapb».

4.3. I1pu moay4eHUH TIEPCOHANIBHBIX JaHHBIX HE OT pa0OTHHUKA (32 UCKITFOUYCHUEM
CJIy4aeB, €CIU IEPCOHAIbHBIE JAHHBIE ObUIM INPEAOCTaBIECHBI PabOTOJATENO0 HA
OCHOBaHUM (eAepalbHOIO 3aKOHA WIM €CIIM NEPCOHAIBHBIE JTAHHBIE SIBISAIOTCA
OO0IIeIOCTYITHBIMU) PAa0OTOdATENb 0 Havaida OOpabOTKH TaKMX IEePCOHAIBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHUKY CIEAYIOIIYI0O HH(POPMALIHIO:

- HamMmeHoBanue ((amuiamss, WMs, OTYECTBO) M aapec omeparopa WM €ro
IIPEICTABUTEIS,

- 11e7Tb 00pa0OTKHU MEPCOHATBHBIX JAaHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IpeAnoIaraéMble MoJIb30BaTEN IIEPCOHAIBHBIX JaHHBIX;

- ycTaHOBJeHHbIe HactosmMm DenepanbHBIM 3aKOHOM TIpaBa CyObEKTa
IIEPCOHAIBHBIX JTAHHBIX.

V. JlocTyn K nepcoHaJIbLHBIM IaHHBIM PA0OTHUKOB
5.1. IlpaBo nocTyna K nepcoHaIbHBIM JaHHBIM PAa0OOTHUKOB UMEIOT:

- mupextop MBYJIOCK JIMIII Ne2;

- CIICIIMAJIACT TIO KaJpam;

- COTPYJIHUKH OyXraaTepuu;

- CcOTpymHHMKH BaxThl (MH(pOpMaIUs O (aKTHIECKOM MECTe TMPOKUBAHUS H
KOHTaKTHBIE TeIe(hOHBI PpAOOTHHKOB);

- 3aBeAYIOIIME OTACICHUAMH U 3aMECTHTENd JAUPEKTOpa IO HAIpPaABJICHHUIO
JCSITEIBHOCTH (IOCTYI K TEPCOHANBHBIM JaHHBIM TOJBKO PAOOTHHKOB CBOETO
HarpaBJICHUN).

5.2. Pabotauk MBYJIOCK JIMIII Ne2 wmmeet mpaBo:

5.2.1. Tlomy4yaTh MOCTym K CBOMM IIEPCOHAJIBHBIM JaHHBIM W O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE MOJy4YeHHWE KOMUHU 000N 3aImucH,
CoJIeprKalllel MepCcoHalIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBaTth oT PaboTomaTenss yTOYHEHUS, UCKIIIOUCHUS] WM UCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aAKOHHO IMOITYYEHHBIX

WJIU HE SBIISIIOMINUX HE0O0X0uMbIMHU 711 PaboTonaTens nepcoHaIbHBIX JTaHHBIX.

5.2.3. [lonyyats ot PaGoTomaremns



- CBEJCHMS O JHIAX, KOTOPbIE MMEIOT JOCTYI K TMEPCOHAIbHBIM JaHHBIM HWITU
KOTOPBIM MOXKET OBITh MPEIOCTABICH TAKOM JIOCTYTI;

- IepedeHb 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX M UICTOYHUK UX TOJIYYCHHUS,
- CpoKU 00pabOTKHU MEPCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUS;

- CBEIEGHMS O TOM, KaKue IOPUIAMYECKUE TIOCIHEJACTBUA Uil CYObEKTa
MEPCOHANILHBIX JIAHHBIX MOXKET MOBJIEYb 32 COO0N 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboraTh u3Bemenns PaborogaTenem BcexX JIHMIl, KOTOPBIM paHee ObLIH
COOOIIICHBI HEBEpPHBIC WM HEIOJHBIC TEepPCOHAJIbHBIC JaHHBIE, 000 BCeEX
MIPOU3BECHHBIX B HUX UCKITIOUCHHUSX, UCTIPABICHHUSIX WU JTOTTOJTHCHHSIX.

OOxamoBaTh B yIOJHOMOYCHHBIH OpraH 1O 3al[UTe IIpaB CYOBEKTOB
MIePCOHAIBHBIX JAHHBIX MK B CYJASOHOM MOPSJIKE HEIPaBOMEPHBIE JICHCTBUS WIIH
oesneticTBus PaboromaTens mpu 06pabOTKe U 3alUTE €ro MEPCOHAIBHBIX JaHHBIX.

5.3. KomupoBaTh u jenaTh BBINUCKH TIEPCOHAIBHBIX JAHHBIX pa0OTHHKA
paspeniaeTcsi UCKIIOYUTEIBHO B CIIY>)KEOHBIX LEJSAX ¢ MUChMEHHOTO Pa3pelieHus
nupexkropa MBY JIOCK JIMIII Ne 2.

5.4. [lepenaya nundopMair TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCHbMEHHOM
corJiacu paOOTHUKOB.

V1. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIUpYyIOIMUX 00padoTKy 1
3aIIUTY MEePCOHATBHBIX TaHHBIX

6.1. Pa6ornuku MBYJOCK JMII Ne2 , BHHOBHBIE B HApYIICHHH HOPM,
PErYIUPYIOMUX TOJdy4YyeHrue, oOpaOOTKy W 3alluTy TMEePCOHAJIBHBIX JIaHHBIX
paboOTHHKA, HECYT MUCHUILTMHAPHYIO A IMUHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUU C (peiepaIbHBIMU 3aKOHAMHU.

6.2. Jlupexkrop MBYJIOCK JIMIII Ne2 3a HapymieHHE HOPM, PEryJIUpYIOIINX
noJiyueHue, oOpaboOTKy U 3aluTy MEePCOHATIBHBIX JAHHBIX pPaOOTHHKA, HECET
aJIMUHHACTPATUBHYIO OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Komekca 00
aIMUHUCTPATUBHBIX IIpaBoHapyuieHusx Poccuiickorn ®enepauuu, a TaKkKe
BO3MeIIaeT pabOTHUKY yiepO, TPUUNHEHHBIA HEMPAaBOMEPHBIM HCITOJIb30BAHUEM
uHpOpMaIInH, cofepkKaliel IepcoHaNbHbIE TaHHbIe PAOOTHHKA.



[Tpunoxenue Ne 1

Hupexropy MBY JIOCK JIMII Ne2
MakoBkuHa E.A.
oT

npokuBaromero(ei)

Ten.:

[IacIopT: cepus Ne
J1aTa BbIIaun

KEM BbLIaH

3AABJIIEHUE-COI'JIACHE
cy0beKTa Ha 00pad0TKY NEePCOHATbHBIX JAHHBIX.

B cootBerctBuu ¢ @DenepanbHbM 3aKOHOM «(O MEPCOHATBHBIX JAHHBIX» OT
27.07.2006 roma Ne 152-®3, nmato corjacue Ha 0OpabOTKY MOUX MEPCOHATBHBIX
JTaHHBIX .

d.1.0.,

JlaTa 1 MECTO POXKJICHHUS,

T10J1,

aJIpec PErucTpaIiy 1Mo MECTY KUTEIbCTBA,

aapec GaKTUIECKOTO MPOKUBAHUS,

HOMeEpa JOMAITHUX U COTOBBIX TeJIe()OHOB,

MACIOPTHBIE JaHHBIC (JJOKYMEHT yIOCTOBEPSIONINI INYHOCTS),
JTIOKYMEHTBI 00 00pa3oBaHuH,

NHH, CHUJIC, MeqguUMHCKUHI MOJMC U MEAULIMHCKYIO KHUKKY,
JAHHBIE YIO0CTOBEPEHUH,

BOMHCKHUH OWIIET,

JOKYMEHTBI TOATBEPIKJIAIOIINE IPABUTEIbCTBEHHBIE Harpajbl W HHBIC

Harpapl,

CBEJICHUS 110 YWiIeHaM MOEU CEMBbH,
CBEJICHHS O J0XO0/JaX, COIMAIbHBIX JIbIOTaX,
CBEJICHHS O MPEIBIAYIIEM MeCTe paboTHI,
CBEJICHUS MHBIX OpraHu3aIui u ciyxo.

Jlaro cormacue Ha HUCIIOJIB30BAHME MOUX IEPCOHAJIBHBIX JAHHBIX I BEIACHUSA
KaJIpOBOM, OpraHU3allMOHHOM W Oyxrantepckodl nokymentauuu MBYJIOCK
JMIII Ne 2, mOKYMEHTOB MO ITUTAHHMPOBAHUIO, yU€Ty, aHAJIN3y W OTUYETHOCTH B
4acTHU paboThI C MEPCOHAJIOM, JOKYMEHTAIMH HalpaBisieMO B rOCyAapCTBEHHBIE
OpraHbl CTaTUCTHKH, HAJOrOBbIE MHCIEKIIMH, IEHCUOHHBIA (POH[, BBIIIECTOSIINE
OpraHbl YIPaBICHUS U IPYTUE YUPEKICHUs, COCTABICHUS CIIMCKOB, B TOM YHCIIE
U TIOJJaY¥ B MEIUIMHCKHE YUYpeXICHHS (1 MPOXOXKACHHS MEIOCMOTpa U



IUTAHOBOM  BakIWHAIIMK), VIOPABISAIONIYI0  KOMIAHWIO (I  BBIABICHHS
3aJJ0OJDKEHHOCTH 110 KBapTIUIATE W KOMMYHAJIbHBIM IUIATeXKaM), Ha BaxTy
MBYJIOCK JIMIII Ne 2 (1st 5KCTpEHHOM CBSI3H).

[IpenocTapisio MpaBo OCYIIECTBIATh BCe ACUCTBUS (ONepaliu) ¢ epCOHATbHBIMU
JTAHHBIMHM, BKJIIOYas cOOp, CHCTEMaTH3allui0, HAKOIUICHHWE, XpaHCHHUEe, YTOUHECHHUE
(oOHOBIIEHHE, W3MEHCHME), HCIOJb30BaHMWE, paclpocTpaHeHHe (B TOM YHCIIC
nepeaayy), oOe3IMYMBaHWE, OJIOKUPOBAHHWE, YHHYTOXKCHHE IEPCOHAILHBIX
JTAHHBIX B COOTBETCTBUU C IEIIMU 00pabOTKHU.

51 03HAKOMJICH C JOKYMEHTAMH OpPTaHU3aIliM, YCTAHABIMBAIOIIMMHU IIOPSIOK
00pabOTKH MEPCOHANBHBIX JAaHHBIX, a TAKKE ¢ MOMMH IIPaBaMU U 00S3aHHOCTSIMHM
B 3TOM 00J1acTH.

Hacrosiiee corimacwe BCTYMaeT B CHIY CO AHsS €ro IMOAMMCAaHUS M JICHCTBYET B
TEUEHUE HeOMpeaeaeHHoro cpoka. Corjacue MOXeT OBbITh OTO3BAaHO MHOIO B
Jr000€ BpeMsi Ha OCHOBAaHMH MOETO ITUCHbMEHHOTO 3asIBJICHHSI.

« » 20 T.

(moamuch) dUO
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